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Deliver to:
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10 Common Street
Woburn, MA 01801



DESIGN & CONSTRUCTION ADMINISTRATION SERVICES

O’BRIEN ICE RINK
17-RFQ-016

RESPONDENT CHECKLIST
Please ensure all documents listed on this checklist are included, and/or acknowledged,
with your submission.

Respondents’ Checklist
Qualifications Proposal with the following headings:

Letter of Introduction

Summary of Qualifications

Design Approach _

Design Team __

Design Documents and Cost Estimates _
Bidding/Construction Administration Approach _
Bidding/Construction Administration Services
Project Closeout Services

N~ WNPE

Standard Designer Application Form for Municipalities and Public Agencies not
within Designer Selection Board (DSB) Jurisdiction (Updated May 2014)
http://www.mass.gov/anf/property-mgmt-and-construction/design-and-
construction-of-public-bldgs/designer-selection-process/dsb-forms-instructions-
and-manuals/forms/

City of Woburn Forms

Truth in Negotiations Certificate

Certificate of Non-Collusion and Tax Compliance ___

Certificate of Signature Authority

Insurance Specifications
(bidders to review and include in bid package; furnish sample certificate
with bid if possible)

Ao pE

Acknowledgement of Addenda (on addendum cover sheets, if applicable)


http://www.mass.gov/anf/property-mgmt-and-construction/design-and-

SECTION 1.0
INSTRUCTIONS TO OFFEROR

1.1  General

Sealed submissions will be received on or before 12:00PM, on January 6, 2017. When
submitting qualifications, please identify the solicitation title and number clearly on the
submitted envelope. All responses must be sealed and delivered to:

Purchasing Department

Attention: Michael Gauthier CPCM, MCPPO
City of Woburn

10 Common Street

Woburn, MA 01801

It is the sole responsibility of the Applicant to insure that the submission arrives on time at
the designated place. Late submissions will not be considered, and will be returned

One (1) original and two (2) copies. plus a USB memory stick with the complete

mission shall mitt th line.

Electronic copies are to be submitted on a USB memory stick saved in Microsoft Word
or Adobe Acrobat format. (“Read only” files are acceptable). All disks shall be virus checked
prior to submission.

A complete response consists of all documents listed on the Respondent’s Checklist.

The signature of the Applicant’s authorized official(s) must be provided on the cover letter
and all the proposal forms. An unsigned letter or one signed by an individual not authorized
to bind the Applicant will be disqualified.

The City of Woburn reserves the right to reject any or all proposals, waive minor informalities,
and accept the proposal deemed to be in the best interest of the City.

The successful Applicant must be an Equal Opportunity Employer.

All information in the Applicant’s response should be organized and presented in a clear /
concise format, as outlined in the Respondent’s Checklist. Accuracy and completeness are
essential. The successful response will be incorporated into a contract as an exhibit; therefore,
Applicants should not make claims to which they are not prepared to commit themselves
contractually.



There must be no mention of the applicant’s fee(s) in the submission. Such mention of
applicant’s and/or its sub-applicant’s fees shall subject the submission to disqualification.

The solicitation may be obtained online via the Purchasing web page at
www.cityofwoburn.com/bids.aspx or by request from the Purchasing Department on and after
December 14, 2016 between the hours of 9:00 a.m. and 4:30 p.m. Monday — Wednesday, 9:00
a.m. to 7:00 p.m. on Thursdays and 9:00 a.m. to 1:00 p.m. on Fridays.

1.2 Questions
Questions concerning this solicitation must be submitted in writing to: Michael Gauthier,

Purchasing Agent, City of Woburn, 10 Common Street, Woburn MA 01801 before December
29, 2016 at COB. Questions may be delivered, mailed, faxed to 781-897-5954, or e-mailed
mgauthier@woburnma.gov. Answers will be provided in writing only, via an addendum, as noted
below.

If any prospective respondents contact anyone employed by the City, outside of the
Purchasing Department, regarding this bid/proposal during the open solicitation
timeframe, that bidder/proposer will be disqualified immediately.

1.3 Changes & Addenda
If any changes are made to this solicitation, an addendum will be issued. The City will post

addenda on its website. It is ultimately the responsibility of the respondent to also monitor
the bid portal on the City’s website for any updates, addenda, etc. regarding that specific
solicitation. The web address is www.cityofwoburn.com/bids.aspx).

A link to all addenda will be emailed to all prospective applicants on record as having picked
up the solicitation. Prospective applicants are highly encouraged to contact the
Purchasing Department to register as a bid document holder to automatically receive
addenda notifications as soon as they are issued. No changes may be made to the
solicitation documents by the Applicants without written authorization and/or an addendum
from the Purchasing Department.

1.4 Pre-Submission Briefing Session

Firms intending on submitting formal qualifications are encouraged to attend a briefing
session on December 19, 2016 at 10:00 a.m. The conference will be conducted at O’Brien
Ice Rink, 55 Locust St, Woburn MA 08101.

1.5 Evaluation of Responses
A designer selection committee (the “Committee”) will be commenced to review and evaluate

design proposals, interview short-listed candidates, and recommend to the Mayor a design firm
to undertake the project.


http://www.cityofwoburn.com/bids.aspx
mailto:mgauthier@woburnma.gov
http://www.cityofwoburn.com/bids.aspx

1.6 Key Dates

RFQ Issued December 14, 2016

Deadline for Submitting Questions December 29, 2016 COB
Briefing Session December 19, 2016 @ 10AM
Responses Due January 6, 2017 @ 12PM EST
Interview of Firms in Competitive Range (If applicable) | Est week of Jan 16

Fee Negotiation & Contract Award Est week of Jan 23"

Services Commence Mid-Feb 2017

Contract Completion Date Fall 2017

1.7 Time for Acceptance of Responses to RFQ

The City intends to name a preferred designer within 60 days after the response deadline. The
contract award will be made immediately after successful negotiations have been reached
between the City and the preferred designer. The time for award may be extended for up to 45
additional days by mutual agreement between the City of Woburn and the preferred designer.

1.8 Unforeseen Office Closure

If, at the time of the scheduled deadline for submission of responses, Woburn City Hall is closed
due to uncontrolled events such as fire, snow, ice, wind, or building evacuation, the bid opening
will be postponed until 12:00 p.m. on the next normal business day. Responses will be accepted
until that date and time.

Note: late deliveries of mail services (including but not limited to USPS, FedEx, UPS, DHL) are
not the responsibility of the City. Respondents shall allow sufficient time for responses to be
delivered to the City of Woburn’s Purchasing Department.

1.9 Modification or Withdrawal of Responses, Mistakes, and Minor Informalities

An Applicant may correct, modify, or withdraw a response by written notice received by the
City of Woburn prior to the time and date set as the deadline for submission responses.
Modifications to a response must be submitted to the City’s Purchasing Department in a sealed
envelope clearly labeled "Modification No. " Each modification must be numbered in
sequence, and must reference the original solicitation.

After the deadline for responses to this RFQ, an applicant may not change any provision of the
response in a manner prejudicial to the interests of the City or fair competition. Minor
informalities will be waived or the applicant will be allowed to correct them. If a mistake and
the intended response are clearly evident on the face of the response, the mistake will be
corrected to reflect the intended correct response, and the applicant will be notified in writing;
the applicant may not withdraw the bid. An applicant may withdraw a response if a mistake is
clearly evident on the face of the response, but the intended correct response is not similarly
evident.



1.10 Right to Cancel/Reject Submissions
The City of Woburn may cancel this solicitation, or reject in whole or in part any and all bids

(i.e. responses), if the City determines that cancellation or rejection serves the best interests of
the City.



SECTION 2.0
STATEMENT OF WORK

2.1 General
The City of Woburn, through its Purchasing Department is seeking proposals from qualified

design firms for the design and construction administration of a refrigerant system replacement,
removal of prior system, and separation of electric service metering for the O’Brien Ice Rink
located at 55 Locust St, in Woburn, Massachusetts.

There has been a feasibility study conducted for this particular project. The report which
includes following considerations and limitations can be found in Appendix A.

Project Phases and Work Plan

Schematic Design w/Preliminary Cost Estimates 5 weeks
35% Design 4 weeks
95% Design and Updated Cost Estimate 2 weeks
100% Construction Documents and Final Cost Estimate 2 weeks
Bidding TBD
Construction Administration TBD
(Exclusive of Completion Phase) TBD

2.2 Services Rendered
The Designer shall perform the following specific tasks in the following phases:

2.2.1 Schematic Design Phase Services

2.2.1.1 Upon receipt of a Notice to Proceed with Schematic Design Phase from the Awarding
Authority, the Designer and its appropriate Consultants shall meet with agents of the Awarding
Authority and the User Agency to arrive at a mutual understanding of the requirements of project
furnished by the Awarding Authority.

2.2.1.2 The Designer shall submit a proposed design work plan for the Designer's Services pursuant
to this Contract including anticipated tasks and submittals. The Designer shall submit a proposed
Contract Schedule consistent with the project schedule located herein. The schedule shall contain
dates for submittals, deliverables, actions, milestones, design workshops, meetings and the critical
path through all design service activities. It shall include allowances of time for the User Agency's
and the Awarding Authority's review and approval of submittals and for necessary submissions for
Permits in connection with the Project. When Approved by the Awarding Authority the work plan
and the Contract Schedule shall govern the Designer's duties hereunder. The work plan shall also
include a work plan schedule of values consistent with the payment schedule negotiated. The work
plan schedule of values shall identify deliverables within each phase and percentages of the phase
fee payable upon completion of such deliverable. When Approved by the Awarding Authority the
work plan schedule of values shall govern the timing of payments of the Basic Fee upon completion
of deliverables within each phase and as each phase progresses.



2.2.1.3 The Designer shall prepare a preliminary evaluation of the Awarding Authority's Program,
and construction budget requirements subject to the limitations described in section 2.2.1.4 below.
The Designer shall develop at least two (2) alternative designs to a schematic level. For the purposes
of the preceding sentence "pre-schematic” means a general design concept level including program
space and building envelope, footprint, massing, volume, orientation, and site context. Each pre-
schematic alternative shall include a Construction Cost Estimate in Uniformat Il Level 1 format.
The Designer shall review with the Awarding Authority the alternative designs and shall make a
recommendation as to the preferred alternative. Upon selection by the Awarding Authority of the
preferred alternative, the Designer shall develop the preferred alternative to a full schematic design
level. Designer shall provide a Contract for Final Design and Construction Administration Services
the following schematic design level documentation which may include some or all and incorporate
Awarding Authority and User Agency comments:

(a) drawings, concept sketches, three dimensional representations, and specifications;

(b) a building code analysis;

(c) an environmental assessment;

(d) a preliminary life cycle cost analysis to determine which design decisions related to all
energy and water consuming devices and overall building operation and maintenance are
the most cost effective [M.G.L. c. 149, § 44M and c. 7C, 829],

(e) asummary of applicable public utility incentive programs as determined by the Awarding
Authority and a plan for implementation or inclusion of incentives;

() an analysis of the design's compliance with the Americans with Disabilities
Act/Massachusetts Architectural Access Board requirements;

(9) a space measurement analysis for the design which shall verify that the sum of all program
floor areas in the Project plus all other floor areas in the Project equal the Gross Floor
Area of the Project;

(h) a Construction Cost Estimate for the design in Uniformat Il Level 2 format with
aggregated unit rates and quantities supporting each item and verified as accurate and
complete by the cost estimator and/or Owner's Project Manager , if any, employed by the
Awarding Authority;

2.2.1.4 Schematic design level documentation shall also include a summary comparing the
schematic plans, specifications and Estimated Construction Cost of the design to the Program and
Study requirements and shall explain any deviation therefrom. The Designer shall be aware of the
following provisions of M.G.L. c. 29, § 26A and shall cause its services to comply therewith:

“No state agency . . . administering a capital facility project shall enter into any contracts for that
project . . . or cause to be performed design services for that project . . . if such would result in the
completion of a project which cannot be accomplished (a) within the appropriation or authorization
for the project or within the project cost limits specified by the appropriation or authorization and
(b) without substantial deviation from (i) any study or program which must be prepared in
accordance with the provisions of section 7K of this chapter or (ii) any other pre-design planning
document which must be prepared in accordance with any other statute, appropriation or
authorization or administrative directive consistent therewith.



In no event shall the design work be such as would result in a change in the number of gross square
feet to be constructed in the project of more than ten per cent from the number specified in the
study, program or other pre-design document referred to [above].”

2.2.1.5 Schematic Design Phase drawings, specifications, Construction Cost Estimates and other
submittals shall be subject to the written Approval of the User Agency and the Awarding Authority.
Unless a lesser number is requested by the Awarding Authority, the Designer shall submit to the
Awarding Authority for approval two (2) copies of schematic design drawings, specifications, cost
estimates, and other submittals.

2.2.2 Design Development Phase Services

2.2.2.1 Upon receipt of a Notice to Proceed with the Design Development Phase, the Designer and
its Consultants (if applicable) shall meet regularly and as necessary with agents of the Awarding
Authority and the User Agency, shall update and refine items submitted during the Schematic Design
Phase, and shall submit, on or before the date specified in the Contract Schedule, and on the basis of
the Approved Schematic Design Phase documents:

(a) an updated work plan and Project Schedule;

(b) a list of all Permits required to implement the design and a schedule of target dates for the
procurement of such Permits, in which the list and schedule shall be regularly updated
during the term of this Contract:

(c) information and documentation within the technical expertise of the Designer and its
Consultants that is necessary for the Awarding Authority to file Environmental
Notification Forms, Environmental Impact Reports, and any other filings for Permits that
must be filed during the design development phase;

(d) complete design development drawings, draft specifications indicating any filed sub-bid
sections based on the cost of the work and other documents necessary to specify the size
and character of the Project as to siting, landscape, architectural, structural, fire protection,
plumbing, HVAC, electrical, ADA/MAAB, product requirements, and other features;

(e ) quality control documentation demonstrating without limitation coordination of: ceiling
clearances, mechanical room size, and shaft sizes; specifications and drawings; filed sub-
bid work or sections; scheduling; equipment and power; existing and new construction;
and phasing;

(F) design development drawings for which the Designer shall submit for a "tentative
approval” review to the public agency having jurisdiction over enforcement of the State
Building Code with respect to the Project (the Department of Public Safety of the
Commonwealth for state-owned Projects or the building commissioner of the city or town
in which the Project is located for other projects);

(9) an updated life cycle cost analysis to determine which design decisions related to all
energy and water consuming devices and overall building operation and maintenance are
the most cost effective [M.G.L. c. 149, 8. 44M and c. 164, 8331];



(h) a Construction Cost Estimate for the design in Uniformat Il Level 3 Contract for Final
Design and Construction Administration Services (Revised 9-13) 19 of 61 format, with
unit rates and quantities supporting each item, which shall have been reviewed and
approved as accurate and complete by any cost estimator or Owner's Project Manager
employed by the Awarding Authority with respect to the Project;

(i) a space measurement analysis for the design verifying that the sum of all program areas in

the Project plus all other floor areas in the Project equals the Gross Floor Area of the Project;

(1) asummary or summaries comparing the design development drawings, specifications and

cost estimates with the Program requirements, and explaining any deviations in writing.

2.2.2.2. Such drawings, specifications, cost estimate and other design development submittals shall
be subject to the written Approval of the User Agency and the Awarding Authority. Unless a lesser
number is requested by the Awarding Authority, the Designer shall submit to the Awarding Authority
for approval six (6) copies of design development drawings, specifications, cost estimates, and other
submittals.

2.2.3 Construction Documents Phase Services.

2.2.3.1 Upon receipt of a Notice to Proceed with the Construction Documents Phase of the Project
from the Awarding Authority, the Designer and its Consultants shall meet regularly as necessary
with agents of the Awarding Authority and the User Agency, and based on the submittals Approved
in the design development phase of the Project, shall update and refine the items previously submitted
and shall submit on or before the date and time specified in the Approved Project Schedule:

(a) an updated work plan and Project Schedule;

(b) complete construction drawings and specifications, certified by the Designer as having
satisfied the applicable quality control review, approved as required by subsection ii
below, in sufficient detail to permit fixed-price bids in open competition for construction
of the Project;

(c) an updated environmental assessment, building code analysis, ADA/MAAB analysis, and
a certified list of all required testing and all required Permits as well as a certification that
all applicable local, state and utility officials have been contacted by the Designer
regarding each utility connection and that the persons responsible for permits or
connection approval has agreed to the systems' use;

(d) structural and energy calculations, building code analysis, ADA/MAAB analysis;

(e) at the 60% stage of completion of the final drawings and specifications, a Construction
Cost Estimate prepared using the Uniformat Il Classification to Level 3, including
quantities of all materials and unit prices of labor, equipment, and materials as well as a
cost estimate for each item of work, for review by the Awarding Authority;



2.2.3.2 The Designer shall furnish a revised and final Construction Cost Estimate, current as of the
date of the final bid document submission, including cost estimates for general conditions, overhead
and profit, insurance, bonds, and all other items; provisional allowances for work not sufficiently
designed at this phase; and allowances expressed as percentage rates for construction contingencies
and escalation to the bid date. The final Construction Cost Estimate shall be prepared in Uniformat
Il Elemental Classification to Level 3 (Sections A-G inclusive) and shall be complete with a single
line outline specification description for each item with the detailed unit rate or item cost buildup
provided as a backup in each case.

2.2.3.3 The Designer shall furnish a final Construction Cost Estimate, current to the date of the final
bid document submission, in Construction Standards Institute Masterformat cross-referenced to the
final Uniformat 11 Construction Cost Estimate. This estimate shall contain the same total and
percentage allowances as the final Uniformat 11 Construction Cost Estimate for overhead and profit
and for any further allowances for escalation and other contingencies.

2.2.3.4 The Designer shall also submit a summary comparing the final construction drawings and
specifications and final Estimated Construction Cost with the Program requirements and submittals
made during the design development phase, explaining any significant deviations.

2.2.3.5 All submittals shall be subject to the written approval of the User Agency and the Awarding
Authority. Unless a lesser number is requested by the Awarding Authority or is provided below in
Section 2.2.3.6, the Designer shall furnish to the Awarding Authority for approval six (6) sets of the
drawings, specifications Construction Cost Estimates and other submittals. The Designer shall also
furnish electronic media copies of the foregoing drawings and documents in such form as is required
by the Designers Procedures Manual as the Awarding Authority may require.

2.2.3.6. From the Approved construction drawings and specifications, with such changes as the
Awarding Authority requires, the Designer shall prepare and transmit to the Awarding Authority a
set of reproducible black and white drawings and original specifications both in electronic format
and on high quality white bond paper, single-sided, properly packaged, suitable for reproduction,
stamped and signed by all disciplines, which documents shall become the property of the Awarding
Authority. Other suitable methods may be used with the prior Approval of the Awarding Authority.
One copy of the drawings and specifications shall be submitted with the reproducible drawings and
specifications.

2.2.3.7. The Awarding Authority will copy the construction bid documents, including
advertisements, for receipt of proposals from construction contractors, and for execution of a
Construction Contract or contracts. The Designer shall prepare all addenda (to include bidders’
questions and Designer’s responses), subject to the Approval of the Awarding Authority. The
Designer and its Consultants shall attend the pre-bid conference if one is scheduled, taking note of
all questions asked. Relevant questions submitted in writing shall be answered by means of written
addenda to the bid documents as required.



2.2.3.8 . If within three (3) months after approval of Construction Documents, in final form, the bids
of the lowest responsible and eligible bidders exceed the Fixed Limit Construction Cost, the Designer
shall, if so instructed in writing by the Awarding Authority, provide such revised construction
drawings and specifications and construction cost estimates as the Awarding Authority shall require
for the purpose of bringing the cost within the Fixed Limit Construction Cost; provided the Designer
may in connection with such revision make reasonable adjustments in the scope of the project subject
to the written approval of the Director, which approval shall not be unreasonably withheld. The
Designer shall not be paid additional compensation for such services.

2.2.4 Construction Administration Phase Services

2.2.4.1 Consistent with the standard of care and practice stipulated in Section 3.3 above, upon the
award of the Construction Contract the Designer and its Consultants shall:

(a) be charged with general administration of the Construction Contract to the extent set forth
herein;

(b) furnish the general contractor with information for establishing lines and grades and shall
prepare a set of plans and specifications that incorporate all addenda and SK drawings
issued during the bidding process;

(c) promptly and in accordance with the requirements of the Construction Contract check,
obtain testing where necessary, and approve samples, schedules, shop drawings and other
submissions by the general contractor;

(d) prepare, maintain and update logs for all submittals and changes to the Construction
Contract;

(e) visit the site at intervals appropriate to the stage of construction but not less than weekly,
and observe the progress of the work, issue written progress reports, and conduct job
meetings, and prepare and distribute meeting minutes to assure that the work is being built
in conformance with Approved construction documents;

() report to the Awarding Authority weekly in writing on the progress of the work including
whether or not the general contractor is keeping asbuilt drawings updated,

(9) on a weekly basis (or more often as may be necessarily), make specific recommendations
on rejection of all Project work observed by the Designer that fails to conform to the
Construction Contract documents, and review and inspect corrected work;

(h) require each Consultant employed in accordance with Article 3 to make visits weekly
during the progress of any work to which that Consultant's services relate and to report
upon it in writing to the Designer;

(i) conduct semi-final and final inspections of the Project and report the results of such
inspections in writing to the Awarding Authority;

(j) observe the balancing of air and water circulation systems and report the results thereof;

(k) observe the setting and adjustment of automatic controls and report thereon;

() in a timely manner, decide all questions regarding interpretation of, or compliance with,
the Construction Contract documents, except as the Awarding Authority may in writing
otherwise determine;



(m) furnish electronic versions of the Record Drawings, a final cost report, and other required
documents; and

(n) assist the Awarding Authority in any bid protest hearings, change order appeal hearings
requested under M.G.L. c. 30, 8 39Q, and any other litigation, except as provided in
Article 6.

(o) Except as otherwise specifically set forth in the Construction Contract documents, the
Designer shall neither have control over or charge of, nor be responsible for, the
construction means, methods, techniques, sequences or procedures, or for safety
precautions and programs in connection with the Work, since these are solely the
Contractor’s rights and responsibilities under the Construction Contract documents.

2.2.4.1. The Designer shall submit to the Awarding Authority in a timely manner all requisitions for
payment submitted by the general contractor in the form required by the Awarding Authority. With
respect to each such requisition, the Designer shall certify to the best of its knowledge that the
percentage of work included in the requisition is accurate and that the work performed conforms to
the Construction Contract documents. In the event the Designer does not approve the requisition
exactly as submitted by the general contractor, the Designer shall forward it for payment to the
Awarding Authority dated and signed with corrections with an accompanying letter of explanation
setting forth the Designer's objections and recommended changes. The Designer shall coordinate the
required visits to the construction site so as to enable it to submit to the Awarding Authority the
general contractor's monthly requisition for payment bearing the Resident Engineer's approval or
accompanied by the Resident Engineer’s letter of exceptions. Timely payments to the contractor are
required by M.G.L. c. 30, § 39K; therefore, the Designer shall establish procedures assuring either
immediate mail or messenger delivery of the requisition for payment to the Awarding Authority, and
shall process requisitions for payment within two (2) working days after receipt of the same.

2.2.4.2 Before examining the requisition for final payment submitted to the Awarding Authority by
the general contractor and making any certification in response thereto, the Designer shall obtain
from the general contractor As-Built Drawings, including drawings showing the actual installation
of the work under the Construction Contract, and recording all changes. The Designer shall
ascertain that changes authorized by change orders are shown on the general contractor's As-Built
Drawings. The Designer shall revise the applicable original reproducible drawings and electronic
media drawings on the basis of the As Built Drawings and shall submit them as Record Drawings
electronically along with two sets of prints to the Awarding Authority; which Record Drawings
shall become the property of the Awarding Authority, all as part of its Basic Fee.

2.2.4.3 At the conclusion of the Construction Contract the Designer shall assist the Awarding
Authority's Authorized Representative or Owner's Representative in the evaluation of the
performance of the general contractor as required by M.G.L. c. 149, § 44D or any other law.

2.2.4.4 Two suitably bound legible copies of all original design and quantity calculations including
those pertinent to change orders and shop drawings if applicable shall be furnished by the Designer
to the Awarding Authority at the conclusion of the Construction Contract.



SECTION 3.0
EVALUTION AND AWARD OF CONTRACT

3.1 General
The City may award a contract to a responsive and responsible Applicant deemed to be the most
highly qualified based on the evaluation procedures and fee negotiations described herein. The City
reserves the right to reject any and all responses if it determines that it is in the best interest of the
City to do so.

3.2 Specifications and Proposal Requirements
Each design services proposal will contain a table of contents with the following headings and

corresponding content:

1. Letter of Introduction

Summary of Qualifications

Design Approach

Design Team

Design Documents and Cost Estimates
Bidding/Construction Administration Approach
Bidding/Construction Administration Services
Project Closeout Services

Standard Designer Application Form
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A response that does not provide the information and documentation requested may be deemed
nonresponsive and therefore rejected.

3.2.1

a)

b)

3.2.2

Letter of Introduction — Signed by a principal in the firm serving as the lead applicant on
the application. The applicant must certify in the Letter of Introduction that it meets the
following minimum requirements.

Be a qualified Designer within the meaning of M.G.L. Chapter 7C, Section 44, employing
a Massachusetts registered architect responsible for and being in control of the services to
be provided pursuant to the Contract.

In the event that the City receives financial assistance for this project from the
Commonwealth of Massachusetts, the Applicant must be prepared to comply with all the
necessary requirements pursuant to M.G.L. Chapter 7C, Section 6. The Designer must
agree to contract with minority and women-owned businesses as certified by the Supplier
Diversity Office, and at the required participation levels for minority business enterprises
and women-owned business enterprises.

Summary of Qualifications — Include the firm’s organizational capacity and strengths. List
at least three but no more than six relevant projects with a brief description of the challenges,
strategies and measures incorporated on each job and include a client reference for each.
Include information on the variance between the firm’s construction cost estimates and actual
bid pricing.



3.2.3

3.24

3.2.5

Design Approach — Discuss how you envision the challenges and opportunities presented
by this specific project and how you might meet them to ensure a successful outcome. The
City highly encourages respondents to use this opportunity to elaborate on their thinking and
experience with respect to this project and to highlight those aspects of their qualifications
that make them the most attractive design team.

Design Team — Identify the players of the team (including consultants) for the following
categories of work. State the firm’s name, individual’s name, professional registration or
license number as applicable, and whether or not the firm is certified by the Commonwealth
of Massachusetts Supplier Diversity Office (SDO) as an MBE and/or WBE. Include a
summary of each team member’s experience, role on the team for this project, and
approximate percentage of time allocated to this project. A resume or CV of each proposed
team member shall be included in the respondent’s submission.

Example categories of work :

Engineering — Civil, Structural, Mechanical, Electrical;
Architecture;

Landscape Architecture;

Cost Estimating;

Geotechnical;

Industrial Hygiene;

Code Consulting;

Sustainable/Green Design/Renewable Energy Consulting;
Building Commissioning

Other (as proposed by applicant)
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Design Documents and Cost Estimates — Discuss how the firm will develop a
comprehensive and sustainable program for the building, and how it will be incorporated
into cost estimates and bid documents that are accurate, complete and well-coordinated. The
selected firm will be responsible for producing two (2) schematic design options and
associated budget estimates. Once a preferred option is selected, the design team will
produce drawings, specifications and cost estimates in accordance with the milestones
outlined above in the outline of project phases. After the City reviews and provides
feedback, then a bid-ready set of construction documents and a final cost estimate will be
produced.

The design firm will also include four (4) two-hour scoping meetings with user groups and
the preparation and distribution of meeting minutes. The designer will produce eight (8)
printed sets of construction documents in addition to an electronic version.



3.2.6 Bidding and Construction Administration Services — Discuss your Design Team’s
approach to this phase of the work. The City’s expectations of the designer in this role are
outlined as follows. In addition to attending a pre-bid site meeting and preparing any
addenda in coordination with Purchasing and School Department, the designer should
assume a five (5) month construction schedule with attendance at weekly site- based job
meetings. The design firm will be responsible for preparation and distribution of meeting
minutes. Additionally, the designer will review and process RFI’s, submittals, shop
drawings and potential change orders, and will create a log of each, updating them weekly.
The designer will review payment requisitions and will prepare any change orders.

3.2.7 Project Closeout Services — Discuss respondent’s approach to project closeout services.
The City’s expectations on this project include: punch list inspection and follow-up; final
inspection and certification; coordination of warrantees; energy efficiency credit
documentation (if applicable); O&M documentation and training (if applicable); and
coordination and delivery of as-built record drawings.

3.2.8 Standard Designer Application Form for Municipalities and Public Agencies not
within DSB Jurisdiction (Updated May 2014). In addition to the above-listed components
of the qualifications narrative, applicants shall complete and submit this form as developed
by the Designer Selection Board of the Commonwealth of Massachusetts. The form is
attached in Appendix B. It may be obtained online at:
http://www.mass.gov/anf/docs/dcam/dIforms/dsb/14-5-12-dsb-application-form.pdf

3.3 Selection Criteria

The selection process will include an evaluation procedure based on the general criteria identified
below and detailed in section 3.4 Evaluative Criteria.

Following the rating of all fully responsive submissions, the Selection Committee appointed by
the Superintendent will identify, or “short-list,” at least three (3) applicants with the highest ratings
by the Committee. The Committee may choose to interview the short-listed applicants.

. Training/educational background appropriate to the project as described in the
Request for Qualifications of all project personnel, including professional experience
above and beyond the minimum qualifications.

) Depth of experience with similar projects, and prior experience with other historic

building preservation/restoration and rehabilitation projects.

Identity and qualifications of all project personnel.

Strength of past performance.

Demonstrated understanding of the tasks to be performed and products to be created.

Completeness of submission.

Current workload and ability to undertake the contract based upon the number and

scope of projects for which the consultant is currently under contract.

o Geographical proximity of the consultant to the project site or willingness of the
consultant to make site visits.

. Excellence of oral and written communication skills.


http://www.mass.gov/anf/docs/dcam/dlforms/dsb/14-5-12-dsb-application-form.pdf

3.4 Comparative Evaluation Criteria

Comparative Evaluation Criteria will be applied uniformly to all proposals. Each criterion shall be rated as

follows:

1: Training/Formal Education

“Unacceptable” 0 points - submission does not address the elements of this criterion

“Not Advantageous” 1 point - submission does not fully meet the evaluation criterion or
leaves a question or issue not fully addressed

“Advantageous” 2 points - submission meets evaluation standard for the criterion

“Highly Advantageous” 3 points - submission excels on the specific criterion, to include:

Training/educational background appropriate to the project as described in the Request for
Qualifications of all project personnel, including professional experience above and beyond the
minimum qualifications

Points

Rating

Description

Unacceptable

The proposal indicates evidence of training or educational
background in discipline necessary to complete this project of less
than a bachelor degree.

Not Advantageous

The proposal indicates evidence of training or educational
background in discipline necessary to complete this project of only
a bachelor degree.

Advantageous

The proposal indicates evidence of training or educational background in a
discipline necessary to complete this project of a bachelor degree and five
or more years actual experience in one or more area of expertise in
consulting necessary to complete this project.

Highly
Advantageous

The proposal indicates evidence of training or educational background in
a discipline necessary to complete this project of a masters degree in one
or more area of expertise in consulting necessary to complete this
project.




2.Experience
Depth of experience with similar projects, and prior refrigeration, ice rink, and electric meter separation

experience of all project personnel, including professional experience above and beyond the minimum
qualifications outlined in this RFQ.

Points [Rating Description

0 Unacceptable The proposal indicates no evidence of experience with similar projects, and
prior experience with other refrigeration system, ice rink, and electric meter
separation type projects.

1 Not Advantageous [The proposal indicates evidence of experience with similar projects, and
prior experience with other refrigeration system, ice rink, and electric
meter separation type projects one and five years.

2 Advantageous The proposal indicates evidence of experience with similar projects, and
prior experience with other refrigeration system, ice rink, and electric
meter separation type projects six and fourteen years.

3 Highly Advantageous |The proposal indicates evidence of experience with similar projects, and
prior experience with other refrigeration system, ice rink, and electric
meter separation type projects fifteen years and more

3: References
Strength and credibility of client references.

Points [Rating Description

0 Unacceptable The proposal indicates no strong and credible client references with
contact information.

1 Not Advantageous |The proposal indicates less than five strong and credible client
references with contact information.

2 Advantageous The proposal indicates six to ten strong and credible client
references with contact information.

3 Highly The proposal indicates eleven or more strong and credible client
Advantageous references with contact information




4: Qualifications

Professional qualifications of the consultant and all project personnel, including
professional experience above and beyond the minimum qualifications outlined in
the Request for Qualifications.

Points

Rating

Description

Unacceptable

The proposal fails to indicate a well-established firm/applicant, with
proximity or availability of staff to complete work. The proposal
provides no evidence that the firm/applicant is large enough and diverse
enough to expedite all work within the City’s schedule.

Not Advantageous

The proposal fails to provide either evidence of a well-established
firm/applicant, with proximity or availability of staff to complete work.
The proposal provides insufficient evidence that the firm/applicant is
either large enough or diverse enough to expedite all work within the
City’s schedule.

Advantageous

The proposal provides a history of the firm/applicant, with proximity or
availability of staff to complete work. The proposal provides adequate
evidence that the firm/applicant is large enough and/or diverse enough to
expedite all work within the City’s schedule.




3.5 Selection Process

All proposals will be reviewed and rated by a mixed team of City Employees ("the
Committee™). The Committee will rate and rank all candidates and make a
recommendation to the Mayor to enter negotiations with highest ranked firm.

Prior to its recommendation to the Mayor, the Committee may choose to select a minimum
of three (3) applicants to be interviewed ("competitive range"). The Chief Procurement
Officer will notify all applicants of the names of the applicants who fall into competitive
range. Those applicants will be notified, either by e-mail or telephone, of the date, time
and place for their interviews and any other pertinent information related thereto.

Within a reasonable period of time after the last interview, the Committee will forward to
the Mayor its recommendation of the final ranking of the short-listed applicants. The list
will be accompanied by a written explanation of the ranking including the recorded vote, if
any. The written explanation and recorded vote, if any, shall be public records and shall be
maintained in the contract file.

3.6 Fee Negotiations

The City shall request a fee proposal from the most highly ranked designer remaining on
the list and begin contract negotiations. If the City is unable to negotiate a satisfactory fee
with the first-ranked designer, negotiations shall be terminated and undertaken with the
remaining designers, one at a time, in order in which they were ranked by the Committee
until agreement is reached. In no event may a fee be negotiated that is higher than the
maximum not-to-exceed fee established prior to selection of finalists. If the City is unable
to negotiate a satisfactory fee with any of the finalists, the Mayor shall recommend that
the Committee select additional finalists from the original pool of applicants or re-
advertise the RFQ.

Once successful negotiations have concluded (for a not-to-exceed fee), the City will
prepare the contract and submit it to the successful applicant for signature. Upon receipt
of the executed contract and all other required documents from the designer, the City
Solicitor’s Office will have the contract signed by the appropriate City officials. This
award will result in the issuance of a purchase order to be delivered with a fully executed
contract to the designer. Unless otherwise stated, the issuance of the purchase order and
fully executed contract is tantamount to a Notice to Proceed, at which time the successful
applicant will be expected to begin work under the contract.



SECTION 4.0
FORMS

4.1 Required Submissions (included with response)

4.1.1 Past Performance / Reference Sheet
Note: Respondents may cross-reference data already provided on Standard
Designer Application; contact names, phone numbers, e-mail addresses, contract
value, and summary of work completed are required by the City of Woburn.

4.1.2 Non-Collusion & Tax Compliance Form

4.1.3 Certificate of Signature Authority

4.1.4 Truth in Negotiations Certificate

4.2 Required Submissions (to be provided post award)

4.2.1 Insurance Certificate: As outlined on attached form included in this solicitation,
must be provided by the awarded vendor within



CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of perjury that this bid or proposal has been made and
submitted in good faith and without collusion or fraud with any other person. As used in this
certification, the word “person” shall mean any natural person, business, partnership,
corporation, union, committee, club, or other organization, entity, or group of individuals.

Signature of individual submitting bid or proposal

Name of Business (please type or print)
CERTIFICATE OF TAX COMPLIANCE

Pursuant to Massachusetts General Law Chapter 62C, Section 49A, the undersigned acting on
behalf of the Contractor*, certify under penalties of perjury that to the best knowledge and belief,
the Contractor* is in compliance with all laws of the Commonwealth relating to taxes, reporting
of employee and contractors, and withholding and remitting child support.

Individual

Signature Date

Name (please print or type) Social Security Number
Corporate

Corporate Name (please print or type)

Signature of Corporate Officer Date

Name of Corporate Officer (please print or type)  Title

Taxpayer Identification Number

e Asused in this certification, the word “Contractor” shall mean any natural person,
business, partnership, corporation, union, committee, club, or other organization, entity,
or group of individuals.



CERTIFICATE OF AUTHORITY

At a duly authorized meeting of the Board of Directors of

(Name of Corporation)

held on it was VOTED that:
(Date)

(Name) (Officer)

of this corporation, be and he/she hereby is authorized to submit bids and proposals, execute
contracts, deeds and bonds in the name and on behalf of said corporation, and affix its corporate
seal hereto; and such execution of any contract, deed or obligation in this corporation's name on

its behalf by such under seal of the company, shall be valid
(Officer)
and binding upon this corporation.
A True Copy,
ATTEST:
TITLE:

PLACE OF BUSINESS:

DATE OF THIS CERTIFICATE:

| hereby certify that | am the clerk of the

(Corporation)

that is the duly elected of
(Name) (Office)

said corporation, and that the above vote has not been amended or rescinded and remains in full

force and effect as of the date of this contract.

(Clerk)

CORPORATE SEAL:



DESIGNER’S TRUTH-IN-NEGOTIATIONS CERTIFICATE
For Negotiated Fees

The undersigned hereby certifies under penalties of perjury that the wage rates and other costs used to support
its compensation are accurate, complete and current at the time of contracting.

The undersigned agrees that the original contract price and any additions to the contract may be adjusted

within one year of completion of the contract to exclude any significant amounts if the City determines that
the fee was increased by such amounts due to inaccurate, incomplete or noncurrent wage rates or other costs.

BY:

Name and Title:

Project:

Date:

Reference: M.G.L. c. 7 § 38H (b)



PROFESSIONAL LIABILITY INSURANCE SPECIFICATIONS
INSURANCE REQUIREMENTS FOR AWARDED VENDOR ONLY:

Prior to commencing performance of any work or supplying materials or equipment covered by
these specifications, the contractor shall furnish to the Office of the Purchasing Director a
Certificate of Insurance evidencing the following:

A. PROFESSIONAL LIABILITY - Comprehensive Form

Bodily Injury Liability.........ccccceeviieenneens $ One Million
Property Damage Liability............cc.cccovennenn $ One Million

B. COVERAGE FOR PAYMENT OF WORKER'S COMPENSATION BENEFIT
PURSUANT TO CHAPTER 152 OF THE MASSACHUSETTS GENERAL LAWS IN
THE AMOUNT AS LISTED BELOW:

WORKER'S COMPENSATION................ $ Statutory
EMPLOYERS' LIABILITY.....................$ Statutory

C. AUTOMOBILE LIABILITY INSURANCE AS LISTED BELOW:

BODILY INJURY LIABILITY .....cccooviinne $ Statutory

I. A contract will not be executed unless a certificate (s) of insurance evidencing above described
coverage is attached.

2. Failure to have the above-described coverage in effect during the entire period of the contract
shall be deemed to be a breach of the contract.

Note: If your insurance expires during the life of this contract, you shall be responsible to
submit a new certificate(s) covering the period of the contract. No payment will be made
on a contract with an expired insurance certificate.



APPENDIX A
FEASIBILITY STUDY, SYSTEMS ANALYSIS, AND 10 YEAR
RECOMMENDATION


























































































APPENDIX B
DESIGNER APPLICATION FORM



1. Project Name/Location for Which Firm is Filing: 2a. DSB # Item #
Commonwealth of

Massachusetts

DSB Application Form

(Updated May 2014) 2b. Mass. State Project #

3a.  Firm (Or Joint-Venture) - Name and Address Of Primary Office To Perform The 3e.  Name Of Proposed Project Manager:

Work:
For Study: (if applicable)
For Design:  (if applicable)
3b.  Date Present and Predecessor Firms Were Established: 3f.  Name and Address Of Other Participating Offices Of The Prime Applicant, If Different From
Item 3a Above:
3c.  Federal ID # 3g.  Name and Address Of Parent Company, If Any:

3d.  Name and Title Of Principal-In-Charge Of The Project (MA Registration Required):

3h.  Check Below If Your Firm Is Either:

(1) SDO Certified Minority Business Enterprise (MBE) a
Email Address: (2) SDO Certified Woman Business Enterprise (WBE) a
Telephone No: Fax No.: (3) SDO Certified Minority Woman Business Enterprise (M/WBE) a

4. Personnel From Prime Firm Included In Question #3a Above By Discipline (List Each Person Only Once, By Primary Function -- Average Number Employed Throughout The Preceding 6
Month Period. Indicate Both The Total Number In Each Discipline And, Within Brackets, The Total Number Holding Massachusetts Registrations):

Admin. Personnel ( ) Ecologists o ) Licensed Site Profs. () Other ol )
Architects ( ) Electrical Engrs. ol ) Mechanical Engrs. ) ot )
Acoustical Engrs. ( ) Environmental Engrs. o ) Planners: Urban./Reg. ) . )
Civil Engrs. ( ) Fire Protection Engrs. ol ) Specification Writers ) ol )
Code Specialists ( ) Geotech. Engrs. o ) Structural Engrs. ) ot )
Construction Inspectors ( ) Industrial Hygienists o ) Surveyors ) .t )
Cost Estimators ( ) Interior Designers ol ) ) ol )
Drafters ( ) Landscape Architects ol ) ) Total ot )
5. Has this Joint-Venture previously worked together? O Yes O No

Updated May 2014

DSB Application Form Page 1




6.  List ONLY Those Prime and Sub-Consultant Personnel Specifically Requested In The Advertisement. This Information Should Be Presented Below In The Form Of An Organizational Chart.
Include Name Of Firm and Name Of The One Person In Charge Of The Discipline, With Mass. Registration Number, As Well As MBE/WBE Status, If Applicable:

I DCAMM

4I User Agency

Prime Consultant
Principal-In-Charge

1 Project Manager for Study
4' Project Manager for Design

Discipline
(from advertisement)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Discipline Discipline Discipline
(from advertisement) (from advertisement) (from advertisement)
Name Of Firm Name Of Firm Name Of Firm
Person In Charge Of Discipline Person In Charge Of Discipline Person In Charge Of Discipline
Mass. Registr. # Mass. Registr. # Mass. Registr. #
MBE/WBE Certified (If MBE/WBE Certified (If MBE/WBE Certified (If
Applicable) Applicable) Applicable)

Updated May 2014
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7.  Brief Resume of ONLY those Prime Applicant and Sub-Consultant personnel requested in the Advertisement. Include Resumes of Project Managers. Resumes should be consistent with the
persons listed on the Organizational Chart in Question # 6. Additional sheets should be provided only as required for the number of Key Personnel requested in the Advertisement and they must
be in the format provided. By including a Firm as a Sub-Consultant, the Prime Applicant certifies that the listed Firm has agreed to work on this Project, should the team be selected.

Which Employed, If Not Current Firm):

a.  Name and Title Within Firm: a.  Name and Title Within Firm:

b.  Project Assignment: b.  Project Assignment:

c.  Name and Address Of Office In Which Individual Identified In 7a Resides: c.  Name and Address Of Office In Which Individual Identified In 7a Resides:
MBE QO MBE QO
WBE QO WBE QO

d.  Years Experience: With This Firm: With Other Firms: d.  Years Experience: With This Firm: With Other Firms:

e.  Education: Degree(s) /Year/Specialization e. Education: Degree(s) /Year/Specialization

f.  Active Registration: Year First Registered/Discipline/Mass Registration Number f.  Active Registration: Year First Registered/Discipline/Mass Registration Number:

g.  Current Work Assignments and Availability For This Project: g.  Current Work Assignments and Availability For This Project

h.  Other Experience and Qualification Relevant To The Proposed Project: (Identify Firm By h.  Other Experience and Qualification Relevant To The Proposed Project: (Identify Firm By

Which Employed , If Not Current Firm):

Updated May 2014
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8a.

Current and Relevant Work By Prime Applicant Or Joint-Venture Members. Include ONLY Work Which Best lllustrates Current Qualifications In The Areas Listed In The DSB Advertisement (List

Up To But Not More Than 5 Projects).

Project Name and Location
Principal-In-Charge

b. Brief Description Of Project and
Services (Include Reference To Areas
Of Experience Listed In DSB
Advertisement)

c. Client's Name, Address and Phone
Number. Include Name Of Contact Person

d. Completion
Date (Actual
Or Estimated)

e. Project Cost (In Thousands)

Construction
Costs(Actual, Or
Estimated If Not
Completed)

Fee For Work For
Which Firm Was
Responsible.

Updated May 2014
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8b List Current and Relevant Work By Sub-Consultants Which Best lllustrates Current Qualifications In The Areas Listed In The Advertisement (Up To But Not More Than 5 Projects For Each Sub-
" Consultant). Use Additional Sheets Only As Required For The Number Of Sub-Consultants Requested In The Advertisement and They Must Be In The Format Provided.
Sub-Consultant Name:
a.  Project Name and Location b. Brief Description Of Project and c. Client's Name, Address and Phone Number | d. Completion e. Project Cost (In Thousands)
Principal-In-Charge Services (Include Reference To (Include Name Of Contact Person) Date (Actual [ Construction
Areas Of Experience Listed In DSB Or Estimated) | Costs (Actual, Or | €€ for Work for
Advertisement) Estimated If Not | \/ich Firm Was
Completed) Responsible

]

@]

©)]

)

()

Updated May 2014 DSB Application Form Page 5



9. List All Projects Within The Past 5 Years For Which Prime Applicant Has Performed, Or Has Entered Into A Contract To Perform, Any Design Services For All Public Agencies Within The
Commonwealth.
# of Total Projects: # of Active Projects: Total (;onstrgctlon Cost (Ip Thous.and.s)
of Active Projects (excluding studies):
Construction Costs A
Role | Phases " ) Completion Date
P,C,JV | St,Sch,D.D., | Project Name, Location and Principal-In-Charge: /;\r/:/ardlng Authority (Include Contact Name and | (In Thousands) (Actual or Estimated)
* CD.,AC.* one Number) (Actual, or (R)Renovation or (N)New
' Estimated if Not
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

* P =Principal; C = Consultant; JV = Joint Venture; St. = Study; Sch. = Schematic; D.D. = Design Development; C.D. = Construction Documents; A.C. = Administration of Contract

Updated May 2014 DSB Application Form Page 6



10. Use This Space To Provide Any Additional Information Or Description Of Resources Supporting The Qualifications Of Your Firm And That Of Your Sub-Consultants For The Proposed Project.
If Needed, Up To Three, Double-Sided 8 %" X 11" Supplementary Sheets Will Be Accepted. APPLICANTS ARE ENCOURAGED TO RESPOND SPECIFICALLY IN THIS SECTION TO THE
APPLICATION EVALUATION - PROJECT EXPERIENCE REQUESTED IN THE ADVERTISEMENT.

Be specific — No Boiler Plate
11. Professional Liability Insurance:
Name of Company Aggregate Amount Policy Number Expiration Date
12 Have monies been paid by you, or on your behalf, as a result of Professional Liability Claims (in any jurisdiction) occurring within the last 5 years and in excess of $50,000 per incident? Answer
' YES or NO. If YES, please include the name(s) of the Project(s) and Client(s), and an explanation (attach separate sheet if necessary).
13. Name Of Sole Proprietor Or Names Of All Firm Partners and Officers:
Name Title MA Reg # Status/Discipline  Name Title MA Reg # Status/Discipline
a. d.
b. e.
C. f.
14. If Corporation, Provide Names Of All Members Of The Board Of Directors:
Name Title MA Reg # Status/Discipline  Name Title MA Reg # Status/Discipline
a. d.
b. e.
c. f.
15. Names Of All Owners (Stocks Or Other Ownership):
Name and Title % Ownership MA Reg.# Status/Discipline  Name and Title % Ownership MA Reg.# Status/Discipline
a. d.
b. e.
[ f.

16. I hereby certify that the undersigned is an Authorized Signatory of Firm and is a Principal or Officer of Firm. | further certify that this firm is a “Designer”, as that term is defined in Chapter 7,
Section 38A1/2 of the General Laws, or that the services required are limited to construction management or the preparation of master plans, studies, surveys, soil tests, cost estimates or
programs. The information contained in this application is true, accurate and sworn to by the undersigned under the pains and penalties of perjury.

Submitted By ; .
(Signature) Printed Name and Title Date

Updated May 2014

The following forms MUST be attached to only ONE (ORIGINAL Copy) application: 1. SDO Certification required for MBE/WBE Firms; 2. Sub-Consultant
Acknowledgment.
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DSB Commonwealth of Massachusetts
S-CA Designer Selection Board SUB-CONSULTANT ACKNOWLEDGMENT

Project:

Applicant Designer:

Sub-consultant:

SUB-CONSULTANT ACKNOWLEDGMENT

The sub-consultant named above hereby certifies that it has been notified by the Applicant Designer that it has been nominated to
perform work on the Applicant Designer’s team for the above Project, which is under consideration at the Designer Selection Board.

Signature of Sub-Consultant Duly Authorized Representative

Print Name and Title

Date

It is a requirement that all applicants supply this document signed, attached to the Original application, for each of the listed sub-consultants stating that they
are aware and agree to being nominated by said applicant designer. Electronic signatures are accepted.

Updated May 2014 DSB Sub-Consultant Form



APPENDIX C
WOBURN SAMPLE CONTRACT AGREEMENT



CITY OF WOBURN

CONTRACT NO. 2016 -

Agreement entered into this day of June, 2015 between the City of Woburn, a
municipal corporation with executive offices at 10 Common Street, Woburn, MA by and
through its Mayor (hereinafter the “City”), and a
Massachusetts corporation with a principal place of business at

hereinafter the (“Contractor”) for the provision of services under the terms and conditions set
forth herein.

Article I: Scope of Work
The Contractor shall furnish all labor, materials and equipment, and perform all work
required in strict accordance with the Contract documents for the following project:

Article 11: Contract Documents

In addition to this Agreement, the Contract documents consist of the following
documents which are either attached to this Agreement or are incorporated herein by
reference as if specifically set forth herein:

Appendix A:
Appendix B:
Appendix C:

This Agreement, together with the other documents enumerated in this Article,
constitute the entire Agreement between the City and the Contractor.

Article I11: Priority of Documents
IN the event of inconsistency between the terms of this Agreement and the Project
Manual, the terms of this Agreement shall prevail.

Article 1V: Applicable Statutes
All applicable federal, state and local laws and regulations are incorporated herein by
reference and the Contractor agrees to comply with same.

Article V: Term of Contract
This Contract shall be in effect upon execution and shall extend through unless
terminated earlier in accordance with Article IX herein.

Article VI: Compensation.

The total value of this Contract shall not exceed: $ . Services furnished by
the Contractor in carrying out this Contract shall be paid in accordance with Appendix
In the event the term of this Agreement shall extend beyond the current fiscal year, the
continuation of the Agreement shall be subject to appropriation or other availability of




sufficient funds to support continued performance. In the absence of such funding, the
City shall cancel this Agreement, with no further liability of any kind to the Contractor.

The City of Woburn is tax exempt. No taxes shall be added to any invoice.

Article VII: Authorization of and Payment for Work Performed

The execution of this Contract does not constitute a notice to proceed or authorization to
perform work. No work shall be commenced unless authorized by a written Work
Order/Notice to Proceed prepared by the City’s specifying the work to be
performed. The Contractor will be paid following completion and acceptance of the
work authorized in accordance with the Contract. The City will use best efforts to pay
within thirty (30) days of receipt of an invoice for the work authorized or acceptance of
the work whichever date is later.

Article VIII: Contractor Covenants

The Contractor covenants and agrees to faithfully perform all of its obligations under this
Contract and its proposal which is incorporated herein. Said performance shall be in a
professional and workmanlike manner and in accordance with the standard of care and
conduct that is generally acceptable in the business or profession. Contractor further
certifies the suitability, professionalism and capability of all individuals employed to
furnish any services specified in Article | above.

Article IX: Responsibility for the Work/Indemnification

The Contractor shall take all responsibility for the work, and shall take all precautions for
preventing injuries to persons and property in or about the work and shall defend,
indemnify and hold the City harmless from all loss, cost, damage or expense arising from
injuries to persons or property in or about the work. The Contractor shall be responsible
for any damage which may be caused by the failure or insufficiency of any temporary
works. The Contractor shall effectively protect the work and shall be liable for all
damage and loss by delay or otherwise caused by its neglect or failure to do so.

Article X: Warranty

Except as may be otherwise provided in the Project Manual, the Contractor shall replace,
repair or make good, without cost to the City, any defects or faults arising within one (1)
year after date of acceptance of work and materials furnished hereunder (acceptance not
to be unreasonably delayed) resulting from imperfect or defective work done or materials
furnished by the Contractor.

Article XI: Independent Contractor
The Contractor undertakes performance of this Contract as an independent contractor and
shall be wholly responsible for the methods of performance.

Article XI1: Assignment/Sub-Contracting
The Contractor agrees that it will not sell, assign or transfer this Contract or any part
thereof or interest therein without the prior written consent of the City.




Article XI1: Insurance.

The Contractor shall purchase and maintain such insurance as will protect it from claims
which arise out of or result from the Contractor’s operations under the Contract, whether
such operations are by it or by any subcontractor or anyone directly or indirectly
employed by any of them. The insurance required shall be with a company authorized to
do business in the Commonwealth of Massachusetts and shall include insurance in the
following amounts:

PROFESSIONAL LIABILITY - $1,000,000 MINIMUM
UMBRELLA - $1,000,000 MINIMUM
WORKER’S COMPENSATION - per statutory requirements

Copies of all insurance certificates shall be provided to the City and are attached hereto as
Appendix

Article XI11: Termination

If the work to be done under this Contract shall be abandoned, or if the City determines
that the Contractor has violated any provisions of this Contract, the City may terminate
this Contract and/or notify the Contractor to discontinue such work or such part thereof as
the City may designate. In the case of any default on the part of the Contractor with
respect to any of the terms of this Contract, the City shall give written notice thereof, and
if said default is not cured within fifteen (15) days after the issuance of written notice, the
City shall notify the Contractor in writing that there has been a breach of the Contract,
and thereafter the City shall have the right to secure the completion of the work
remaining to be done on such terms and in such manner as the City shall determine, and
the Contractor shall pay the City any money that the City shall pay another Contractor for
the completion of the work, in excess of what the City would have paid the Contractor for
the completion of the work, and the Contractor shall reimburse the City for all expenses
incurred by reason of said breach. In case of such breach, the Contractor shall be entitled
to receive payment only for work satisfactorily completed prior to said breach, less any
retainage the City is entitled to. The amount of any balance due the Contractor shall be
determined by the City and certified to the Contractor.

Article XIV: Governing Law Amendment

This Contract and performance thereunder are governed by the laws of the
Commonwealth of Massachusetts and applicable provisions of the Woburn Municipal
Code.

Article XV: Amendment
This Contract may only be amended by a writing signed by both parties.

Article XVI: Severability

The provisions of this Contract are severable. If any section, paragraph, clause or
provision of this Contract shall be finally adjudicated by a court of competent jurisdiction
to be invalid, than the remainder of this Contract shall not be affected thereby, and shall
remain in full force and effect.



IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day
and year first written above.

CITY OF WOBURN, MA (CONTRACTOR)

By:

Scott D. Galvin, Mayor
Title:

| certify that an appropriation is available
in the amount of this Contract:

Charles E. Doherty, City Auditor

Account #

Michael D. Gauthier, Purchasing Agent

As to legal form:

Ellen Callahan Doucette, City Solicitor





